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CHI EF OF FI RE PREVENTI ON

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsible admnistrative and
supervisory position, the primary duties of which involve
pl anning, organizing and directing the departnent's fire
prevention program including fire inspections, and public fire
education. The Chief of Fire Prevention supervises subordinate
personnel assigned to the division, provides for the maintenance
of records and reports of division activity, and personally
perfornms fire inspections. The incunmbent of this «class
coordi nat es departnment activity necessary for inproving the | SO
ratings for the district. The Chief of Fire Prevention works
with a high degree of independence, receiving work assignnents
and direction for special projects fromthe Deputy Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Oversees and directs the operations of the Fire Prevention
Di vision, which include the program for fire inspections, and
public fire education. Conducts research and oversees pl anni ng
for prograns and activities of the division. Recommends
managenent policies, goals and objectives for the division

| nspects division operations, evaluates the effectiveness of
such operations, and takes appropriate action to correct or
i nprove problem areas. Participates in departnental budget
preparations, and submts divisional operating budget. Wites
requests for grants, adm nisters grant-funded projects, and
assures conpliance with provisions specified by the granting
organi zati on.

Moni t ors and eval uates | ocal conditions which nay becone fire or
saf ety hazards. Serves as coordi nator of activities necessary
for inmproving 1SO ratings. Recommends changes in departnent
operations that will help the jurisdiction inmprove | SO ratings.
Eval uates new | aws, regul ations, ordinances, and court rulings
relating to fire prevention operations to determ ne if changes
in division policies and procedures are needed. Coordi nates the
work of the division with related federal, state, and |oca
agenci es, releasing informati on and gi vi ng assi stance as needed.

Revi ews i ncom ng written conmuni cations for the division, making
assignnents to staff and witing conmments and notes as necessary
in order to route work to the appropriate person or |ocation.
Devel ops policy concerning what information should be included
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in division records and determ nes in what formthis informtion
shoul d be kept. Provides for the preparation and nmai nt enance of
division records and reports. Reviews records conpleted by
subordi nates. Periodically inspects systens and facilities for

mai nt ai ning division records. Wites newspaper articles and
ot her official position paper for publication when designated to
do so by the Deputy Fire Chief. Prepares correspondence in

response to inquiries about the operations of the division.

Supervi ses subordi nate division enployees, sets work schedul es
and approves requests for | eave of absence. Evaluates the work
performance of subordinates, and wites enployee eval uation
reports. Counsels enpl oyees who are experiencing work probl ens,
and maintains discipline. Resolves enployee conplaints and
gri evances. Conducts on-the-job training in inspection and
public fire education. Provides assistance in technical areas
to subordi nates and enpl oyees of other department divisions

Perforns fire inspections, and enforces fire prevention codes
and ordi nances. | ssues citations, assesses fines, and serves
court summonses for non-conpliance with fire codes. Di scusses
i nspection findings with the buil ding owner or nanager, provides
the person in charge with copies of all required fornms and
reports, and nakes recommendations for the correction of fire
hazards. Conpletes a report of each fire inspection, recording
all necessary information about the building, presenting facts
and evidence collected during the inspections, and outlining
conclusi ons reached and recomrendations nmade as a result of
findi ngs.

Recei ves and responds to conplaints fromthe public on hazards
or on possible violations of fire codes. Draws up evacuation
pl ans for schools, hotels, hospitals, or other buildings
required to have such plans. Oversees fire safety in public
assenmbly occupancies at maj or events. Reviews building plans to
identify potential problens related to fire protection. |ssues
permts required for special conditions, circunstances, or
equi prent which may be fire or safety hazards.

Devel ops a fire prevention educati on programby anal yzing target
audi ence, designing the appropriate nethod for presentation, and
eval uating the effectiveness of the program Delivers |ectures,
tal ks, or denonstrations on fire safety to schools, clubs, or
ot her organi zati ons. Educates the public about fire hazards, and
conditi ons which may i ncrease the possibility of fire. Devel ops
support of the public fire education program through contact
with businesses and community | eaders.

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |listed bel ow nust

be net by filing deadline for application for adm ssion to the
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exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Louisiana, and
passing a civil service exam nation for the position.

After offer of pronotion, but before beginning work in this
cl ass, must pass a nedi cal exam nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must be a regular and permanent enployee in the class of Fire
| nspect or.

Must have obtained certification as Fire Inspector |l as defined
by NFPA Standard 1031, Standard for Professional Qualifications
for Fire Inspector.

Must obtain six (6) hours of college credit in any Fire Sci ence or
rel ated course.
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